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/  T  cA^  «        '  T  Office  of  Mi 


-AlMINlSTRAIIOjr 
Marlceting  Services 
Washington  25,  B.  C. 


NuBiber  17 
6-l6-if5 


PROCEDUBE  TRANS^aTTAL 


NOTICES 

DIRECTING  MAIL  TO  AREA  FISCAL  OFFICES;  Until  further  notice  all  mail  directed  to 
the  respective  Area  Fiecal'Off ices  should  be  addressed  as  follows: 


Area  1 

Mr.H.  A.  Sc-.illy 
Area  Fis  Officer 
Office  c_  Marketing  S{ 
6o  Beaver  Street  -  Utl 
Nev  York  7 ,  New  York 

Area  3 


(rric^i 


1^  V.- 


SEP 


Mr.  John  T.  Mirch 
Area  Fiscal  Officer 
Office  of  Marketing  Services 
821  Market  Street 
San  Francisco  3,  California 


0? 


Area  2 

Mr.  Leslie  Lore 
Area  Fiscal  Officer 
Office  of  Marketing  Servicec 
5.  South  Wahash  Avenue 
Chicago  3,  Illinois 

Area  k 

Mr.  H.  C.  Goodpasture 
Area  Fiscal  Officer 
Office  of  Marketing  Services 
556  U.  S.  Terminal  Annex 
Dallas  2,  Texas 


HANDLING  OF  GO\rERNMENT  CHECKS:    The  Treasury  Department  has  again  requested  the 
cooperation  of  all  employees  in  preventing  the  mutilation  of  checks.  The 
following  ohjectionahle  practices  have  been  noted  with  respect  to  card  checks: 

(1)  Metal  staples  and  pins  are  used  to  fasten  papers  to  salary  checks;  and 

(2)  spindling,  folding,  clipping,  or  otherwise  mutilating  the  checks.  Such 
practices  cause  damage  to  equipment,  or  otherwise  mutilating  the  checks,  and 
inaccurate  accounting  results,  tending  to  defeat  the  purpose  for  which  card 
checks  were  adopted. 


If  staples  are  used  to  affix  notices  to  paper  checks,  the  staples  should  be  at 
least  three  inches  from  the  left  edge. 

The. full  cooperation  of  all  employees  handling  checks  will  greatly  facilitate  the 
work  of  the  ITreasury  Department.    This  Notice  must  be  brought  to  the  attention 
of  all  employees. 

PLACING  SYMBOI,  jm)ER  PENALTY  INDICIA:    Your  attention  is  calW  to  paragraph  II  B 
1  of  OMS  Instructions  422. B  (formerly  GAI  305I)  requiring  that  on  and  after  July  X 
the  symbol  "PMGC"  be  placed  under  the  penalty  indicia  in  the  upper  right  comer 
of  envelopes  bearing  the  penalty  indicia  and  that  the  symbol  "OPO"  be  placed  under 
the  penalty  indicia  in  the  upper  right  comer  of  forms  and  post  cards  bearing  the 
penalty  indicia  printed  by  the  Government  Printing  Office. 

The  proper  symbol  must  be  typed  or  otherwise  affixed  by  the  initiating  office  on 
^      all  envelopes,  labels,  tags,  and  so  forth,  on    hand  without  the  appropriate 
symbol,  which  are  used  on  or  after  July  1. 
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PROCEDURE  TRMSMITTAL 


PROCEDURE  MAMUAL  ^ 

INSERT  QMS  INS.  310.2,  "FIELD  PERSONNEL  ACTIONS  -  COTTON  AMD  FIBER  BRANCH"; 

Designates  Recommending  Officers  for  field  personnel  actions 
for  slLI  employees  (except  themselves)  in  the  Cotton  and  Fi- 
"ber  Branch  within  the  designated  area  of  responsibility. 

INSERT  QMS  INS.  310.3,  "FXEU  PERSONNEL  ACTIONS  -  DAIRY  AND  POULTRY  BRANCH"; 

Designates  Reccxmnending  Officers  for  field  personnel  actions 
for  all  employees  (except  themselves)  in  the  Dairy  and  Poul- 
try Branch  within  the  designated  area  of  responsihility . 

INSERT  QMS  INS.  310.^,  "FTy.LD  PERSONNEL  ACTIONS  -  FISCAL  DIVISION"; 

Designates  Recommending  Officers  for  field  personnel  actions 
for  all  employees  (except  themselves)  in  the  Fiscal  Division 
within  the  designated  area  of  responsibility. 

^SERT  01^  INS.  310.5.,  "FTKT.D    PRBSQNNEL  ACTIONS  «  FRUIT  AND  VEGETABLE  BRANCH:" 

Designates  Recommending  Officers  for  field  personnel  actions 
for  all  employees  (except  themselves)  in  the  Fruit  and 
Vegetable  Branch  within  the  designated  ares  of  responsibiliiy 

INSERT  OMS  INS.  310.6.  "FTRTJ)  PERSONNEL  ACTIONS  -  GRAIN  PRODUCTS  BRANCH"; 

Designates  Recommending  Officers  for  field  personnel  actions 
for  all  employees  (except  themselves)  in  the  Grain  Products 
Branch  within  the  designated  area  of  responsibility. 

INSERT  cm  INS.  310.7,  "FIELD  PERSONNEL  ACTIONS  -  LIVESTOCK  AND  MEATS  BRANCH":  ^ 

Designates  Recommending  Officers  for  field  personnel  actions 
for  all  employees  (except  themselves)  in  the  Livestock 
and  Meats  Branch  within  the  designated  area  of  responsibility 

INSERT  OMS  INS.  310.8  "FIELD  PERSONNEL  ACTIONS  -  MARKETING  FACILITIES  BRANCH": 

Designates  Recommending  Officers  for  field  personnel  actions 
for  all  eB5)loyees  (except  themselves)  in  the  Marketing 
Facilities  Branch  within  the  designated  area  of  responsibili- 
ty. 

INSERT  OMS  INS.  310.9.  "FIEU  PERSONNEL  ACTIONS  -  MARKETING  REPORTS  DIVISION": 

Designates  Recommending  Officers  "for  field  personnel  actions 
for  all  employees  (except  themselves)  in  the  Marketing  Re- 
ports Division  within  the  designated  ares  of  responsibility. 

INSERT  OMS  INS.  310.10.  "FIELD  PERSONNEL  ACTIONS  -  PERSONNEL  DIVISION"; 

Designates  Recommending  Officers  for  field  personnel  actions 
for  all  employees  (except  themselves)  in  the  Personnel  Divi.» 
sion  within  the  designated  area  of  responsibility. 


INSERT  OMS  INS.  310.  11,  "FIELD  PERSONNEL  ACTIONS  -  SPECIAL  C(M10DITIES  BRANCH"; 

Designated  Recommending  Officers  for  field  personnel  action^ 
.      ^  .  for  all  employees  (except  themselves  )  in  the  Special  Com-  % 

modities  Branch  within  the  designated  area  of  responatbllity . 
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OM.  r..-    .10.12.  "FIEID  PI^SON^IET  ACTIONS  -  TOBACC»H^  ^^^^^^^^ 

Designated  Recommending  f  ^^^^^  ^y^^  Tobacco  Branch 

for  all  employees  (except  themselves  J  in^ne 
within  the  designated  area  of  responsihility . 


FIELD  PERSONNEL  ACTIONS  -  COTTON  AND  FIBER  BRANCH 


310.2 


Personnel 
Bn^i  loyment 
General 


I 


POLICY 


Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves)  in  the  Cotton  and  Fiber  Branch  within  the  designated  -areas  of  responsibility. 
Requests  for  personnel  actions  signed  by  anyone  other  than  designated  recommending 
officers  will  not  be  processed. 

II  REQUEST  FOR  PERSOMNEL  ACTION,  FORM  AD-517:  AD-517 

Recommending  officers  shall  submit  an  original  and  one  copy  (two  copies  for  separations) 
of  Form  AD-517   for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 

III  BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to  sub- 
mitting Forms  AD-517    to  the  Area  Personnel  Office. 


IV 


RECOMMENDING  OFFICERS 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In:  ~ 


Field  Operations 
Southeastern  Area 


South  Central  Area 


Southwestern  Area 


1/Vestern  Area 


Area  Manager 


Atlanta 


Memphis 


Dallas 


Bakersf ield 


Supervision  of  Classing 
and  Grading  Section       Officer  in  Charge 

Research  &  Testing 

Div.  Laboratories  " 


Alabama  Dallas 
Carolina  -  North 
Carolina  -  South 
Florida 
Georgia 
Virginia 

Arkansas 
Illinois 
Kentucky 
Louisiana 
Mississippi 
Missouri 
Tennessee 


Kansas 
Oklahoma 
Texas  (except 
District  6) 

Arizona 
California 
New  Mexico 
District  6  of 
Texas 


Memphis  Memphis 
Clemson.S.C.  Clemson,S.C. 


San  Francisco 


Dallas 


J 
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310.2 


FIELD  PERSONNEL  ACTIONS  -  COTTON  AND  FIBER  BRANCH 


Activity 


Recoimnending 
Officer 


Location 


Area  of 
Responsibility 


To  Area 
Personnel  Office 
In: 


Research  &  Testing 

Div.  Laboratories    Officer  in  Charge      Stoneville,Miss .  Stoneville,Miss.  Dallas 

"  College  Station,  College  Station,  " 

Texas  Texas 


Utilization  &  Diver- 
sion Division  Chief  of  Branch 


Naval  Stores  Section 


Washington, D.C.    Lockport ,N.Y. 

Oilman, Conn. 
Flint,  Mich. 
Janesville,Wis. 
Charlotte, N.C. 


Taylor, Texas  " 

Los  Angeles, Cal.    San  Francisco, 


New  York,N.Y. 
Daphne, Ala. 
Mobile, Ala. 
Savannah,  Ga.; 
Valdosta,  Ga. 
Helena,  Ga. 
Jacksonville, Fla. 


Dallas 


Consultants  WOC 


See  OMS  Instruction  312.1 
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 FIELD  PERSONNEL  ACTIONS  -  DAIRY  AND  POULTRY  BRANCH  310.3 

Personnel 
Employment 
General 

I  POLICY 

Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves)  in  the  Dairy  and  Poultry  Branch  within  the  designated  areasof  responsi- 
bility.   Requests  for  personnel  actions  signed  by  ajiyone  other  than  designated 
recommending  officers  will  not  be  processed. 

II  REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-5(7  AD-517 

Recommending  officers  shall  submit  an  original  and  one  copy  (two  copies  for  separa-  ■ 
tions)  of  Form  AD-517    for  requests  for  personnel  actions  to  the  Area  Personnel  Office 
listed.    The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area 
Fiscal  Office. 

III  BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to 
submitting  Forms  AD-517   to  the  Area  Personnel  Office. 

IV  RECOMMENDING  OFFICERS 


Activity  Recommending  Area  of  To  Area 

Officer  Location  Responsibility    Personnel  Offic 


In: 


Inspection  &  Grading  Div. 

Dairy  Graders  &  Samplers  Bruce  S.  Mars  New  York  Connecticut         New  York 

Delaware  " 

Maine  " 

Maryland  " 

Massachusetts  " 

New  Hampshire  " 

New  Jersey  " 

New  York  " 

Pennsylvania  " 

Rhode  Island  " 

Vermont  " 

West  Virginia  " 

Egg  &  Poultry  Graders 

and  Samplers  Lester  Kilpatrick  "  Connecticut  " 

Delaware  " 

Maine  " 

Maryland  " 

Massachusetts  " 

New  Hampshire  " 

New  Jersey  " 

New  York  " 

Pennsylvania  " 

Rhode  Island  " 

Vermont  " 

West  Virginia  " 
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310.3 


FIELD  PERSONNEL  ACTIONS  -  DAIRY  AND  POULTRY  BRANCH 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Clerical  Personnel  L.F.  Champlin 

Norman  A.  Dakin 
W.B.S.  Woodward 


Dressed  Poultry 
Inspectors  & 
Clerical  Staff 


John  R.  Harney 


New  York 
Boston 

Philadelphia 
Philadelphia 


Market  News  Division 
Technical  &  Clerical 
Personnel  L.F.  Champlin 

Norman  A.  Dakin 

W.B.S.  Woodward 

All  Other  Dairy  & 
Poultry  Field  Activi- 
ties Frzmcis  D.  Cronin 


New  York 
Boston 

Philadelphia 
New  York 


All  Grading  Activities 

&  Clerical  Personnel  James  M. 


Gray  Atlanta 


New  York 
Boston 

Philadelphia 


Connecticut 
Delaware 
Florida 
Georg^ia 
Maine 
Maryland 
Massachusetts 
New  Hampshire 
New  Jersey 
New  York 
North  Carolina 
Pennsylvania 
Rhode  Island 
South  Carolina 
Vermont 
Virginia 


New  York 

Boston 

Philadelphia 


Connecticut 

Delaware 

Maine 

Maryland 

Massachusetts 

New  Hampshire 

New  Jersey 

New  York 

Pennsylvania 

Rhode  Island 

Vermont 

West  Virginia 

Alabama 
Florida 
Georgia 
Kentucky 
Mississippi 
North  Carolina 
South  Carolina 
Tennessee 
Virginia 


New  York 


New  York 


New  York 


New  York 


New  York 
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FIELD  PERSONNEL  ACTIONS  -  DAIRY  AND  POULTRY  BRANCH  310.3 


General ■ 

Activity 

Recommending 
Officer 

Location 

Area  of 
Responsibility 

To  Area  Personnel 
Office  In: 

All  Other  Dairy 
&  Poultry  Field 
Activities        Louis  T.  Wells 


Atl£uita 


Inspection  &  Grading  Div. 
Cheese  Graders  & 

Dairy  Samplers  Harold  E.  Meister  Chicago 


Butter  Graders 
&  Dairy  Samplers 

Leo  B .  Benson 


Egg  &  Poultry 

Graders  & 
Samplers 


Kenneth  L.  Goss 


Egg  &  Poultry 
Graders  &  Samplers 
&  Des  Moines  Clerical 
Perspnnel         F.  J.  Santo 


Des  Moines 


Florida 
Georgia 

North  Carolina 
Virginia 
South  Carolina 

Illinois 

Indiana 

Iowa 

Michigan 
Minnesota 
Missouri 
Nebraska 
North  DaJcota; 
Ohio  ♦ 
South  Dakota 
Wisconsin 


Illinois 

Indiana 

Iowa 

Michigan 

Minnesota 

Missouri 

Nebraska 

North  Dakota 

Ohio 

South  Dakota 
Wisconsin 


Illinois 
Indiana 
Michigan 
Ohio 

Wisconsin 


Colorado 

Iowa 

Kansas 

Minnesota 

Missouri 

Montana 

Nebraska 

North  Dakota 

South  Dakota 

Wyoming 


New  York 


Chicago 


Chicago 


Ch  icago 


Chicago 
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310.3  FIELD  PERSONNEL  ACTIONS  -  DAIRY  AND  POULTRY  

Recommending  Area  of  To  Area  Personnel 

Activity  Officer  Location  Responsibility  Office  In: 


Laboratory  &  Clerical 
Personnel  for  Labora- 
tory 0.  J.  Kahlenberg  Chicago 

Clerical  Personnel  Edward  Small  " 

W.  W.  Oswald  St.  Louis 

R.  J.  Ashens 

W.  W.  Wheeler 

H.  J.  Sartorius  Milwaukee 


Dressed  Poultry 
Insp.  &  Clerical 
Staff 


Roy  E.  Willie 


Market  News  Division 
Technical  &  Clerical 
Personnel 


Chicago 


St.  Louis 


Kansas  City ,Mo. KansasCity,Mo, 
Minneapolis  Minneapolis 
Milwaukee 


H.  A.  Weckler  Chicago 


Omaha 


Floyd  R.  Simpson  Chicago 


All  Other  Dairy  & 
Poultry  Field  Activi- 
ties Frank  E. 


Blood  Chicago 


Alabama 

Arkansas 

Illinois 

Indiana 

Kentucky 

Michigan 

Mihnesota 

Mississippi 

Missouri 

Ohio 

Tennessee 
Wisconsin 

Colorado 

Iowa 

Kansas 

Louisiana 

Nebraska 

New  Mexico 

North  Dakota 

Oklahoma 

South  Dakota 

Texas 


Chicago 


Iowa 

Minnesota 

Nebraska 

North  Dakota 

South  Dakota 

Wisconsin 

Indiana 

Illinois 

Michigan 

Ohio 


Chicago 


Dallas 
Chicago 


Chicago 


Chicago 


Chicago 
Chicago 
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FIELD  PERSONNEL  ACTIONS  -  DAIRY  AND  POULTRY  BRANCH  310.3 


Personnel 

Br5)loyment 

General 

Recommending 

Area  of 

To  Area  Personnel 

Activitv                           J!  ■ 
n(.tiviLy  Officer 

Responsibility 

Office  In: 

Insp.  &  Grading  Div.' 

All  Grading  Activi- 

ties &  Clerical 

Personnel                John  A.  Hamann 

Dallas 

Arkansas 

Dallas 

Louisiana 

New  Mexico 

Texas 

Hkt.  News  Division  Edison  D.  Miller 

(Employee  of 

Fruit  &  Veg.  Br.) 

IT  t 

New  Orleans 

New  Orleans 

Dallas 

All  Other  Dairy  & 

Poultry  Field 

Activities               Claude  M.  Evans 

Dallas 

Arkansas 

Dallas 

Kansas 

Louisiana 

Oklahoma 

Texas,  except 

that  part  in 

Insp.  &  Grading  Div. 

Area  3 

Dairy  Graders  & 

Samplers                  Floyd  E.  Fenton 

San  Francisco  Arizona 

kJUfU     ±  L  an      X  o  ^  VJ 

California 

Idaho 

Montana 

Chicago 

Nevada 

San  Francisco 

Oregon 

Utah 

Wyoming 

Chicago 

Egg  &  Poultry 

San  Francisco 

Washington 

Graders  & 

Samplers                Robert  B.  Mericle 

San  Francisco 

Arizona 

San  Francisco 

California 

IdaJio 

Nevada 

Oregon 

Utah 

Washington 

Dressed  Poultry 

Inspectors  Robert  B.  Mericle  "  Arizona 

California 

Idaho 

Montana 

Nevada 

Oregon 

Utah 

Washington 
Wyoming 
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FIELD  PERSONNEL  ACTIONS  -  DAIRY  AND  POULTRY  BRANCH 


Activity 


Recommending 
Officer 


Location 


Area  Of 
Responsibility 


To  Area  Personnel 
Office  In: 


Laboratory 
Personnel 

Clerical 
Personnel 


Market  News 
Division  - 
Technical  & 
Clerical 
Personnel 


All  Other 
Dairy  &  Poultry 
Activities 


F.  H.  McCampbell       San  Francisco  San  Francisco 


F.  H.  McCampbell 

A.  G.  Abell 

C.  L.  Reiser 

E.  R.  Johnson 


F.  H.  McCampbell 

A.  G.  Abell 

C.  L.  Reiser 

E.  R.  Johnson 


Paul  C.  Adams 


Los  Angeles     Los  Angeles 
Portland  Portland 
Seattle  Seattle 


San  Francisco  Sain  Fraincisco 

Los  Angeles  Los  Angeles 

Portland  Portland 

Seattle  Seattle 


San  Francisco  Arizona 

California 

Idaho 

Montana 

Nevada 

Oregon 

Utah 

Washington 
Wyoming 


San  Francisco 


San  Francisco 


San  Francisco 


Consultants  WOC 


See  OMS  Instruction  312.1 
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FIELD  PERSONNEL  ACTIONS  -  FISCAL  DIVISION 


ZlOA 


Personnel 
Bn^loyment 
General 


I 


POLICY 


Officers  listed  in  this  Instruction  are  designated  as  fecommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employee%' "(except 
themselves)  in  the  Fiscal  Division  within  the  designated  areas  of  responsibility. 
Requests  for  personnel  actions  signed  by  anyone  other  than  the  Chief  Fiscal  Officer 
or  the  designated  recommending  officers  will  not  be  processed. 

II       REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-517 


AD-517 


Recommending  officers  shall  submit  an  original  and  one  copy  (two  copies  for  separa- 
tions) of  Form  AD-517  for  requests  for  personnel  actions  to  the  Area  Personnel  Office 
listed.    The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area 
Fiscal  Office. 

Ill      BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  emy  required  approvals  prior  to 
submitting  Forms  AD-517  to  the  Area  Personnel  Office. 


IV 


RECOMMENDING  OFFICERS 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Area  Fiscal 
Offices 


Area  Fiscal  Officer  New  York  Area  I 

or  Acting  Area  Chicago  Area  2 

Saji  Frajid-sco  Area  3 

Dallas  Area  ,H 


Fiscal  Officer 


New  York 

Chicago 

San  Francisco 

Dallas 


Consultants  WOC 


See  OMS  Instruction  312.1 
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FIELD  PERSONNEL  ACTIONS  -  FRUIT  AND  VEGETABLE  BRANCH 


310.5 


Pferaonael 
Bmployment 
Geierftl 


I 


POLICY 


Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves)  in  the  Fruit  and  Vegetable  Branch  within  the  designated  areas  of  responsi- 
bility.   Requests  for  personnel  actions  signed  by  anyone  other  than  designated  recommend- 
ing  officers  will  not  be  processed. 


II       REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-517 


AD-517 


Recommending  officers  shall  submit  an  original  and  one  copy  (two  copies  for  separations) 
of  Form  AD-517  for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 

Ill      BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to  sub- 
mitting Forms  AD-517   to  the  Area  Personnel  Office. 


IV 


RECOMMENDING  OFFICERS 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area 
Personnel  Office 


)nne. 
In: 


Proc.  Prod.  Stand. 
&  Insp.  Division 


Regional  Supervisor     New  York 


All  states  in  New  York 
Area  I 


Fresh  Prod.  Stand. 
&  Insp.  Division 


Chicago 

San  Fran- 
cisco 

Dallas 


New  York 


Chicago 


Dallas 


All  states  in  Chicago 
Area  2 

All  states  in  San  Francisco 
Area  3 

All  fetates  in  Dallas 
Area  1 

All  states  in     New  York 
Area  I 

All  states  in  Chicag'o 
Area  2, except 
Scottsbluff, 
Nebr. 

All  states  /in  Dallas 
Area  1 
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FIELD  PERSONNEL  ACTIONS  -  FRUIT  AND  VEGETABLE  BRANCH 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Fresh  Prod.  Stand. 

&  Insp. 'Division     Marketing  Spec. 

in  Charge  of 
Seottsbluf f ,Nebr. 
Station.  Chicago  or 

Seottsbluf f, 
Nebraska 


Regulatory  Div. 


Admin.  Officer        Wash.,D.  C. 


Wash.,D.  C. 


Market  News  Div. 


Mktg.  Programs  Div.  " 


Scottsbluff ,Nebr, 

All  states  in 
Area  3 

All  states  in 
Area  I 

All  states  in 
Area  2 

All  states  in 
Area  3 

All  states  in 
Area  ^ 

All  states  in 
Area  I 

All  states  in 
Area  2 

All  states  in 
Area  3 

All  states  in 
Area  4 

All  states  in 
Area  I 

All  states  in 
Area  2 

All  states  in 
Area  3 

All  states  in 
Area  4 


Chicago 

San  Francisco 

New  York 

Chicago 

Sail  Francisco 

Dallas 

New  York 

Chicago 

San  Francisco 

Dallas 

New  York 

Chicago 

San  Francisco 

Dallas 


Consultants  WOC  See  OMS  Instruction  312.1 
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310.6 


Personnel 
Employment 
General 


I 


POLICY 


Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves)  in  the  Grain  Products  Branch  within  the  designated  areas  of  responsibility. 
Requests  for  personnel  actions  signed  by  anyone  other  than  designated  recommending 
officers,  the  Chief  or  the  Administrative  Offirer  of  the  Grain  Products  Branch,  will 
not  be  processed. 


II       REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-517 


AD-517 


Recommending  officers  shall  submit  aji  original  and  one  copy  (two  copies  for  separations i 
of  Form  AD-517    for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 


Ill      BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to  sub- 
mitting Forms  AD-517    to  the  Area  Personnel  Office. 


IV 


REC0H1EHDIN6  OFFICERS 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


General  Field  Hdqrs.  Officer  in  Charge  Chicago 


Pacific  Coast 
Headquarters 

Field  Offices 


Chicago  Hdqrs. 
Office  only 


Portland, Oreg.  Portland  Hdqrs. 

Office  only 


Maryland : 

Baltimore 

Massachusetts : 
Boston 

New  York: 
Albany 

Buffalo 
New  York 


Baltimore 

Boston 

Albeiny 

Buffalo 
New  York 
Hoboken,N. J. 


Pennsylvania: 

Philadelphia  Philadelphia 


Chicago 

San  Francisco 
New  York 


DISTRIBUTION:  A,W-07,R-07,W-m,B-m 
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FIELD  PERSONNEL  ACTIONS  - 


GRAIN  PRODUCTS  BRANCH 


Activity 


Reconunending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Field  Offices     Chief  of  Branch    ^  Washington ,D.C, 
or  Admin.  Officer' 


Officer  in  Charge  Alabama: 

Montgomery 

"  ■  Georgia: 

Atlanta 

"  Kentucky: 

Louisville 

"  Tennessee: 
Memphis 
Nashville 

Chief  of  Branch  Washington ,D.C. 
or  Admin.  Officer 


Connecticut 

Delaware 

Maine 

Maryland 

New  Hajnpshire 

New  Jersey 

New  York 

Pennsylvania 

Rhode  Island 

Vermont 

West  Virginia 

Massachusetts 

Montgomery 


New  York 


Dallas 


Officer  in  Charge  Illinois:, 

Chicago 


Peoria 


Atlanta  New  York 


Louisville  Chicago 

Memphis  Dallas 
Nashville 

Alabama  Dallas 

Florida  New  York 
Georgia  " 

Kentucky  Chicago 

Mississippi  Dallas 

North  Carolina  New  York 
South  Carolina  " 

Tennessee  Dallas 

Virginia  New  York 

Chicago  District 
Office  only 

(S.  Chicago)  Chicago 
Peoria-Decatur  " 


Indi  ana: 
Indianapolis 
West  Lafayette 

Iowa: 
Cedar  Rapids 
Sioux  City 

Minnesota: 
Duluth 
Minneapolis 

Missouri : 
Kansas  City 
St.  Joseph 
St.  Louis 


Indianapolis 
West  Lafayette 


Cedar  Rapids 
Sioux  City 


Duluth 

Minneapolis ( St . Paul ] 


Kansas  City 
St .  Joseph 
St.  Louis 
(Cairo, 111. ) 


Dallas 

M 

Chicago 
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Personnel 
Employmen  t 
General 

Activity 

Recommending 
Off  icer 

Location 

Area  of 

To  Area  Personnel 
Offirp  Tn • 

L/iiicer  in  ^narge 

iicDrasKa . 
Omaha 

Omaha 

Chicago 

II 

Ohio: 
Cincinnati 
Toledo 

Cincinnati 
Toledo 

II 
II 

II 

Wisconsin: 
Milwaukee 

Milwaukee 

II 

Chief  of  Branch 
or  Admin.  Officer 

Welsh  ingt  on,  D.C.  Illinois 
Indiana 
Iowa 

Michigan 
Minnesota 
Missouri (except 

St.  Louis) 
Missouri 

(St. Lou is  only) 
Nebraska 
North  Dakota 
Ohio 

South  Dakota 
Wisconsin 

II 
II 
II 
II 

II 

Dallas 
Chicago 

Officer  in  Charge 

Colorado: 
Denver 

Denver 

San  Francisco 

II 

Kansas : 
Wichita 

Wichita 
(Hutchinson ) 

Dallas 

II 

Louisiana: 
New  Orleans 

New  Orleans 
Rice 

Sub-offices  in 
states  of  Louisi- 
ana 
Texas 
Arkansas 
Tennessee 

M 
II 
II 

II 

II 
II 

II 

Oklahoma: 
Enid 

Enid 

II 

II 
II 

Texas: 
Fort  Worth 
Galveston 

Fort  Worth 
Galveston 

II 
M 

Chief  of  Branch 
or  Admin.  Officer 

Washington, D.C. 

Arkansas 

Colorado 

Kansas 

Louisiana 

New  Mexico 

Oklahoma 

Texas 

II 

San  FrancisQO 

Dallas 
II 

San  Francisco 

Dallas 
II 

3i0.6  FIELD  PERSONNEL  ACTIONS  -  GRAIN  PRODUCTS  BRANCH  

.   .  Recommending  .   "  Area  of  To  Area  Personnel 

Activity                    Officer                 Location         Responsibility  Office  In: 

Field  Offices       Officer  in  Charge  California: 

Los  Angeles  Los  Angeles  San  Francisco 

Sacramento    Sacreunento  " 

San  Fran^      Seui  Francisco  " 
Cisco 

"  Montana: 

Great  Palls  Gr^at  Falls  " 

"  Oregon: 

Corvallis      Corvallis  " 

Portland       Portland  District  " 

&  Vancouver  (Wash. ) 

Office 

Utah: 

Ogden            Ogden  " 

"  ,  Washington: 

Seattle         Seattle-Tacoma  " 

Spokane         Spokajie  " 

Chief  of  Branch       Washington,    Arizona  " 

or  Admin.  Officer         D.C.           California  " 

Idaho  " 

Nevada  " 

Mont  etna  " 

Oregon  " 
Utah 

Washington  " 


Beltsville,Md.      Chief  of  Branch 

or  Admin.  Officer     Washington,    Beltsville,Md.  Washington, D.C. 

D.  C. 


Consultants  WOC  See  OMS  Instruction  312.1 
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Personnel 
Employment 
General 


I  POLICY 


Officers  Listed  in  this  Instruction  are  designated  as  recommending  officers/  ajid  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees,  (except 
themselves)  in  the  Livestock  and  Meats  Branch  within  the  designated  areas  of  responsi- 
bility.   Requests  for  personnel  actions  signed  by  anyone  other  than  designated  recommend- 
ing officers  will  not  be  processed. 

II  REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-517  AD-517 

Recommending  officers  shall  submit  an  original  ajid  one  copy  (two  copies  for  separations) 
of  Form  AD-517   for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personne]  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 

III  BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required,  approvals  prior  to  sub- 
mitting Forms   AD-517  to  the  Area  Personnel  Office. 

IV  RECOMMENDING  OFFICERS 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Meat  Insp.  Div. 
Field  Stations 


Inspector  in  Charge  Connecticut: 

Hartford  Hartford 
New  Haven      New  Haven 
Handen 

"  Delaware : 

Bridgeville  Bridgeville 

Cambridge, Md. 
Wilmington  Wilmington 

District  of 
Columbia 
Washington 

"  Maine: 

Portland 

"  Maryland: 
Baltimore 

Cumberland 
Frederick 
Pocomoke 

City 
Salisbury 


Purcellville,Va. 
Washington ,D.  C. 

Portland 


Bainbridge 
Baltimore 
Cumberland 
Frederick 
Pocomoke  City 

Salisbury 


Massachusetts: 
Boston  Portsmouth 
Southboro 


New  York 


(N.H.") 
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FIELD  PERSONNEL  ACTIONS  - 


LIVESTOCK  AND  MEATS  BRANCH 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Meat  Insp.  Div .Inspector  in  Charge  New  Hampshire: 
Field  Stations  Manchester 

North  Wal- 
pole 

"  New  Jersey: 

Jersey  City 


Newark 


New  York: 
Albany 


Core land 
Kingston 
New  York 


Poughkeepsie 
Rochester 
Sampson 
South  Kort- 

right 
Utica 

Pennsylvania: 
Allentown 
Erie 

Hallstead 
Harrisburg 


Philadelphia 


Pittsburgh 
Pittston 


Reading 


Manchester 
North  Walpole 


Bayonne 
Hoboken 
Jersey  City 
North  Bergen 
Secaucus 

Ch ester , Pa. 
Newark 
Paterson 
Trenton 

Albany 

Canaj  oharie 

Buffalo 

Binghamton 

Bradf ard ,Pa . 

Elmira 

Hudson 

Medina 

Clean 

Cortland 

Kingston 

Mamaroneck 

New  London,  Conn. 

New  York 

Yonkers 

Poughkeepsie 

Rochester 

Sampson 

South  Kortright 
Utica 


Allentown 
Erie 

Hallstead 

Harrisburg 

Lebanon 

Milton 

Palmyra 

Lock  Haven 

Philadelphia 

Swedesboro,N. J. 

Vinelajid,N.  J. 

West  Chester 

Pittsburgh 

Pittston 

Scranton 

Reading 


New  York 
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-  LIVESTOCK  AND  MEATS  BRANCH 


310.7 


Personnel 

loymen  t 
General 


.   .  Recommending  .  Area  of  To  Area  Personnel 

Activity  Officer  Location  Responsibility  Office  in: 


Meat  Insp.  Div.  Inspector  in 
Field  Stations  Charge 


Rhode  Island: 
Providence 


Vermont : 
Lyndonville 
St.  Albans 


"  West  Virginia; 

Wheeling 

Laboratory  Chemist  in  Charge 

of  Meat  Insp.  Lab. New  York 

Field  Stations    Inspector  in 

Charge  Alabama: 

Birmingham 
Doth an 
Montgomery 

"  Florida: 

Jacksonville 

Ke^'  West 

Miami 

Ocala 

Eartow 

Pensacola 

"  Georgia: 
Albany 
Atlanta 

Augusta 

Columbus 
Moultrie 


Ti'ft 


on 


Kentucky: 

Henderson 
Lexington 
Louisville 

North  Carolina: 
Charlotte 
Wilmington 


North  Attleboro,Mass.  New  York 

Davisville 

Fall  River,  Mass. 

New  Bedford  ,  Mass. 

Newport 

Providence 

Quonset  Point 

Lyndonville  " 

East  Berkshire 

East  Fairfield 

Georgia 

St.  Albans 


Wheeling 


New  York  City 


Birmingham  Dallas 

Dothan 

Montgomery 

Jacksonville  New  York 

Key  West 

Miami 

Ocala 

Bartow 

Pensacola 

Albany  " 

Atlanta 

Hogansville 

Augusta 

Savannah 

Columbus 

Moultrie 

Tallahassee, Fla. 

Thomasville 

Tif ton 


Henderson 
Lexington 
Louisville 


Charlotte 
Wilmington 


Chicago 


New  York 


5-29-15 
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FIELD  PERSONNEL  ACTIONS  -  LIVESTOCK  AND  MEATS  BRANCH 


Activity 


Recommending 
Officer 


Location 


Area  of  ■ 
Responsibility 


To  Area  Personnel 
Office  In: 


Meat  Insp.  Div.  Inspector  in 
Field  Stations  Charge 


South  Carolina : 
Charleston  Charleston 
Orangeburg  Orangeburg 

Tennessee: 
Chattanooga 
Knoxville 


Memphis 


Nashville 
Union  City 

Virginia: 
Bristol 
Norfolk 

Richmond 


Salem 

Illinois : 
Bushnell 
Chicago 


Danville 
Peoria 

Paris 

Indiana: 
Evansville 
Fort  Branch 
Frankfort 
Indianapolis 


Madison 

Mishawka 

Muncie 

Terre  Haute 


Chattanooga 
Clinton 
Knoxville 
Helena, Ark. 
Memphis 
Millington 
West  Point, Miss. 
Nashville 
Union  City 


Bristol 

Norfolk 

Portsmouth 

Richmond 

Smithf ield 

Suffolk 

Salem 


Bushnell 
Chicago 

Columbia  City,Ind. 
Elgin 

Gary,  Ind. 

Great  Lakes 

Hoopeston 

South  Bend,  Ind. 

Elburn,  111- 

Rockford 

Sterling 

Streater 

Danville 

Peoria 

Rushville 

Paris 


Evansville 

Fort  Branch 

Frankfort 

Anderson 

Columbus 

Indianapolis 

Thornton 

Madison 

Mishawka 

Muncie 

Fort  Wayne 

Terre  Haute 


New  York 


Dallas 


New  York 


Chicago 
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310.7 


Personnel 
&Tiploymeiit 
General 

Acti  vity 

Recommending 
Officer 

Location 

Area  of 
Responsibility 

To  Area  Personnel 
Office  In: 

Meat  Insp.  Div.  Inspector  in 
Field  Stations  Charge 


Iowa: 

Cedar  Rapids 
Davenport 
Des  Moines 
Dubuque 
Fort  Dodge 

Marshalltowti 
Mason  Ci  ty 
Ottumwa  , 
Perry 
Spencer 
Sioux  City 
Storm  Lake 
Waterloo 

Michigan : 
Detroit 


Menominee 
Plainwell 

Minnesota: 
Albert  Lea 

Austin 
Duluth 
So. St. Paul 


Winona 

Missouri : 
Joplin 
St.  Louis 


So.  St.  Joseph 

Nebraska: 
Omaha 

Scottsbluf f 

North  Dakota: 
Grand  Forks 
West  Fargo 


Cedar  Rapids  Chicago 

Davenport 

Des  Moines 

Dubuque 

Estherville 

Fort  Dodge 

Marshalltown 

Mason  City 

Ottumwa 

Perry 

Spencer 

Sioux  City 

Storm  Lake 

Waterloo 

Detroit  " 

Fremont 

Lake  Odessa 

Menominee 

Plainwell 


Albert  Lea 

Fairbault 

Austin 

Duluth 

Minneapolis 

Newport 

St.  Paul 

So. St. Paul 

Winona 


Joplin 
Alton, 111. 
Belleville, 111. 
East  St .Louis , 111. 
Nat'l  Stockyards, 111 
St.  Louis 
St .  Joseph 
So. Si. Joseph 

Lincoln 
Nebraska  City 
Omaha 

Scottsbluf f 

Grand  Forks 
West  Fargo 


Dallas 
Chicago 


Dallas 


Chicago 


5-29-45 
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310.7   FIELD  PERSONNEL  ACTIONS  -  LIVESTOCK  AND  MEATS  BRANCH  

.  .  .  Recommending  .  Area  of  To  Area  Personnel 
^^^^^'^y  Officer  Location  Responsibility  Office  In: 


Meat  Insp.  Div.  Inspector  in 
Field  Stations  Charge 


Ohio: 
Cincinnati 


Cincinnati 
Covington , Ky . 
Newport,  Ky. 
Bedford 
Cleveland 
Sandusky 
Columbus 
Dayton 
Fostoria 
Piq.ua 
Troy 

Bowling  GreenBowling  Green 


Chicago 


Cleveland 


Columbus 
Dayton 
Fostoria 
Piq.ua 


South  Dakota: 
Huron 

Rapid  City 
Sioux  Falls 

Water town 

Wisconsin : 
Eau  Claire 

Edgar 

Madison 

Milwaukee 


Praire  Du 

Chein 


Huron 
Rapid  City 
Mitchell 
Sioux  Falls 
Watertown 


Chippewa  Falls 

Eau  Claire 

Edgar 

Madison 

Atkinson 

Hartford 

Milwaukee 

Racine 

Praire  Du  Chein 


Laboratories     Chemist  in 
Charge 

Meat  Insp.  Lab, 

Field  Stations  Inspector  in 
Charge 


Chicago 
Omaha 
St.  Louis 

Colorado: 
Denver 

Pueblo 


Chicago 
Omaha 
St,  Louis 


Denver 
Pueblo 


Kansas : 

Arkansas  City  Arkansas  City 
Kansas  City      Kansas  City 

Lawrence 
Levenworth  Levenworth 
Pittsburgh  Pittsburgh 


Topeka 
Wichita 

Louisiana: 
Lake  Charles 
New  Orleans 
Shreveport 


Topeka 
Wichita 

Lake  Charles 
New  Orleans 
Shreveport 


San  Frail  Cisco 


Dallas 
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310.7 

Personnel 

Employment 

General 

Activity 

Recommending 

ixjca  L  ion 

nrea  oi 

To  Area  Personnel 

Officer 

Responsibility 

Office  In: 

Meat  Insp.  Div. 

Field  Stations 

1  n  c-n        +  OT"  in 

Oklahoma: 

Charge 

Miami 

Miami 

Dallas 

Oklahoma  City  Norman 

Oklahoma  City 

lulsa 

M 

Corpus 

Corpus  Christi 

M 

Christi 

El  Paso 

El  Paso 

Fort  Worth 

Dallas 

Dallas 

Denton 

Fort  Worth 

Houston 

Houston 

San  Antonio 

Austin 

San  Antonio 

Texarkana 

Texarkana 

Vernon 

Vernon 

Laboratory 

Chemist  in  Charge 

of  Meat  Insp. Lab. 

Kansas  City, 

Kansas  City, 

11 

Kansas 

Kansas 

Field  Stations 


Inspector  in 
Charge 


Arizona: 
Phoenix 
Yuma 


California: 
Los  Angeles 


San  Diego 

San  Fran- 
cisco 


• 


Phoenix 

Imperial, Calif . 

Somerton 

Yuma 


Bakersf ield 

Dinuba 

Fresno 

Hanford 

Los  Angeles 

Madera 

Pico 

Selma 

Visalia 

El  Cajon 

Nat'l  City 

San  Diego 

Broderick 

Chico 

Dixon 

Elk  Grove 

Emeryville 

Gazelle 

Gilroy 

Hollister 

Marysville 

Medford,  Ore. 

Modesto 

Montague 


San  Francisco 


5-29-45 
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FIELD  PERSONNEL  ACTIONS  -  LIVESTOCK  AND  MEATS  BRANCH 


Activity 


Recommending 
Of f  Leer 


Location 


Area  of 
Responsibility 


To  Area  i'ersonnel 
Office  In: 


Meat  Insp.Div. 
field  Stations 


Inspector  in 
Charge 


Laboratory 
Field  Stations  Insp.  In  Charge 


Chemist  in  Charge 
of  Meat  Insp. Lab. 


California: 
San  Frajicisco  Mountain  Viev 
Red  Bluff 
Sacramento 
Salinas 
San  Francisco 
San  Jose 
San  Mateo 
Santa  Cruz 
Tracy 
Vallejo 
Woodland 
Yerington ,Nev. 


San  Francisco 


Idaho: 
Caldwell 

Lewis ton 


Montana: 
Billings 
Butte 

Nevada: 
Reno 

Oregon : 

Baker 
Portland 


Utah: 
Fillmore 
Ogden 
Salt  Lake 
City 

Washington : 
Seattle 


Spokane 


Tac'oma 
Walla  Walla 
Yakima 

Wyoming : 
Casper 
Sheridan 
Honolulu 


San  Francisco 
San  Juan 


Caldwell 
Nampa 
Clarkston 
Lewis tori 


Billings 
Butte 


Reno 


Baker 
Portland 
Salem 
Tillamook 


Fillmore 
Ogden 
Salt  Lake 
City 

Seattle 

Snohomish 

Toppenish 

Farragut,  Idaho 

Great  Falls, Mont, 

Sandpoint , Idaho 

Spokane 

Tacoma 

Walla  Walla 

Yakima 


Casper 

Sheridan 

Honolulu 


San  Francisco 
San  Juan 


New  York 
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Personoel 

Bmployment 

General 

Activity 

Recommending 

Location 

Area  of 

To  Area  Personnel 

Officer 

Responsibility 

Office  In: 

Market  News  Ix 

Grading  Division  Maryland: 
Field  Stations  Officer  in  Charge  Baltimore 


Massachusetts: 
Boston 


New  York: 
New  York 


Pennsylvania: 
Philadelphia 


Alabama: 
Birminghajn 


Doth an 
Mobile 
Montgomery 


Baltimore 
Hagerstown 
Laurel, Del. 

Boston 
Somerville 
Manchester, N.H. 
Turner,  Me. 
Cheshire 
Brockton 

Bellows  Falls, Vt. 
Auburn,  Maine 
Lyndon vi lie,  Vt . 
St.  Albans,  Vt. 
Springfield 
Bangor,  Maine 

Albany 
Binghamton 
Bridgeport , Conn . 
Cortland 
Hartford, Conn. 
Kingston 

New  Haven,  Conn. 
New  York 
Schenectady 
Stajnfo'rd,  Conn. 
Syracuse 
Utica 

So.  Kortright 
Chester 


Allen town 

Harrisburg 

Philadelphia 

Reading 

Scran ton 

Wilkes  Barre 

York 

Trenton,  N.  J. 


Birmingham 
Laurel,  Miss. 
Anniston,  Ala. 
Tuscumbia,  Ala. 

Dothan 
Mobile 
Montgomery 


New  York 


Dallas 


310.7 
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Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Market  News  & 

Grading  Div.  Officer  in  Charge 
Field  Stations 


Florida: 
Jacksonville 
Miajni 
Ocala 
Tampa 

Georgia: 
Albany 
Atlanta 
Augusta 
Moultrie 
Savannah 

T^iomasville 

North  Carolina: 
Ashville 
Charlotte 
Raleigh 
Winston  Salem 

South  Carolina: 
Charleston 
Greenville 
Orangeburg 

Tennessee: 
Chattanooga 
Knoxville 
Nashville 

Virginia: 
Richmond 


Jacksonville 
Miami 
Ocala 
Tampa 

Albany 

Atlanta 

Augusta 

Moultrie 

Savannah 

Vidalia 

Thomasville 


Ashville 
Charlotte 
Raleigh 
Winston  Salem 


Charleston 
Greenville 
Orangeburg 
Columbia 


Chattanooga 

Knoxville 

Nashville 

Lynchburg 

Norfolk 

Richmond 

Salem 

Winchester 

Danville 


New  York 


Illinois 
Chicago 


Chicago 
East  Moline 
Mishawaka, Ind. 
Rockford 
Streator 
Peoria 
Gary,  Ind. 

National  Stock- 
yards Baton  Rouge, La. 

Jackson,  Miss. 
Memphis.  Tenn. 
Nat'l  stockyards 
New  Orleans,  La. 
Springfield 
Union  City,  Tenn. 


Dallas 


New  York 


Chicago 
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310.7 


Reconunending 
Officer 


Area  of 
Responsibility 


Personnel 
Employment 
General 

To  Area  Ir'ersonnel 
Office  In: 


Act  ivity 


Location 


Mkt .  Newc; 

Grading  Div.  Officer 
Field  Stations 


in  Charge 


Illinois: 
Wat'l  Stock- 
yards 


Iowa: 
Cedar  Rapids 
Des  Moines 


Dubugue 

Ottumwa 
Sioux  City 
Waterloo 

Indiana: 
Indianapolis 


Michigan : 
Detriot 


Minnesota: 
Albert  Lea 

So. St. Paul 


Missouri : 
Kansas  City 


So. St .Joseph 

Nebraska: 
Omaha 


West  Point,  Miss.  Chicago 
Little  Rock,  Ark. 
Quincy,  111. 
Greenwood,  Miss. 
Alexandria,  La. 

Cedar  Rapids  " 

Des  Moines 

Fort  Dodge 

Mason  City 

Storm  Lake 

EsthervilT  e 

Dubuque 

Prairie  Du  Chien,Wi3. 
Ottumwa 
SiQUx  City 
Waterloo 


Indianapolis 
Terre  Haute 
Ft.  Branch 
Ft.  Wayne 
Evansville 


Detroit  " 
Grand  Rapids 
Bay  City 

Albert  Lea  " 

Austin 

Duluth 

Eau  Claire, Wis. 
Fargo,  N'. D. 
Grand  Forks,  N.D. 
So.  St.  Paul 
Watertown,  S.D. 
Rapid  City,  S.D. 
Winona 
Huron,  S.  D. 

Kansas  City  Dallas 

Miami,  Okla. 

Springfield 

Topeka, Kans. 

Parsons ,  Kan . 

So. St.  Joseph 

Omaha  Chicago 
Lincoln 
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310.7 


FIELD  PERSONNEL  ACTIONS  - 


LIVESTOCK  AND  MEATS  BRANCH 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Mkt.News  &         Officer  in  Charge 
Grading  Div.  Oh i o : 

Field  Stations  Cincinnati 


Cleveland 


Columbus 


South  Dakota: 
Sioux  Falls 


Cincinnati 
Bowling  Green, Ky, 
Lexington , Ky . 
Louisville, Ky. 
Central  City,Ky. 
Rochester, N.Y. 
Altoona,  Pa. 
Buffalo,  N.Y. 
Canton 
Cleveland 
Norwalk 

Pittsburgh,  Pa. 

Sandusky 

Toledo 

Youngstown 

Erie,  Pa. 

Bridgeport 

Clarksburg, W.Va. 

Columbus 

Huntington, W.Va. 

Lima 

Mans;f  ield 
Charleston, W.Va. 
Pigua,  Ohio 

Sioux  Falls 


Wisconsin: 
Madison 
Milwaukee 


Madison 
Green  Bay 
West  Bend 
Milwaukee 
Dist.of  Columbia 
Washington,  Washington, 


D.  C. 

Colorado : 
Denver 


Kansas : 
Wichita 

Oklahoma: 
Oklahoma 
City 


Texas : 
Dallas 
Fort  Worth 


D.  C. 

Denver 
Pueblo 

Scottsbluf f ,Neb. 

Wichita 

Blackwell 
Oklahoma  City 
Tulsa 

Sherman,  Texas 

Dallas 

Fort  Worth 

Shreveport,La. 

Vernon 

Waco 


Chicago 


Washington 


San  Francisco 


Dallas 
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FIELD  PERSONNEL  ACTIONS  -  LIVESTOCK  AMD  MEATS  BRANCH 


310.  7 


Personnel 
Employment 
General 


Recommending                                         Area  of                   To  Area  Personnel 
^^t^v^^y  Officer  ^catio"  Responsibility  Office  In: 


Hkt . News  & 
Grading  Div. 

Field  Stations 


Officer  in  Charge 


Texas : 
Houston 

San  Antonio 


Arizona: 
Phoenix 


California: 
Los  Angeles 


Sacraunento 


San  Francisco 


Houston 

Lake  Charles, La. 

Aust  in 

San  Antonio 


El  Paso, Texas 
Phoenix 


El  Centro 

Bakersf ield 

Los  Angeles 

San  Diego 

Klamath  Falls, Ore. 

Petaluma 

Red  Bluff 

Reno,  Nevada 

Sacramento 

Eureka 

Napa 

Yreka 

Fresno 

Modesto 

San  Francisco 

San  Jose 

Santa  Cruz 

Visalia 

Stockton 


Dallas 


San  Francisco 


Oregon : 
North  Portland  No 


Utah: 
Ogden 


Washington : 
Seattle 


Portland 
Salem 

The  Dalles 
Roseburg 

Billings, Mont. 
Boise, Idaho 
Butte, Mont. 
Ogden 

Pocatello, Idaho 
Salt  Lake  City 
Helena,  Mont. 

Olympia 

Seattle 

Spokajie 

Stanwood 

Tacoma. 

Walla  Walla 

Yakima 
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310.7 


FIEId  personnel  actions  -  LIVESTOCK  AND  MEATS  BRANCH 


Act  ivity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Packers  &  Stock- 
yards Div.         Supervisor  in- 
Field  Stations  Charge 


Engineering 
Office 


Engineer  in 
Charge 


Accounting  Office  Accountaait 
In  Charge 

Field  Stations    Supervisor  in 
Charge 


Insecticide  Div.  Inspector  in 
Field  Stations  Charge 


New  York: 
New  York 


Alabajna: 
Montgomery 

Tennessee: 
Nashville 

Illinois : 
Chicago 
Nat'l  Stock- 
yards 

Indiajia: 
Indianapolis 

Iowa: 
Sioux  City 

Minnesota; 
St.  St.  Paul' 

Missouri : 
Kansas  City 

Nebraska: 
Omaha 

Ohio: 
Cincinnati 
Cleveland 


Boston,  Mass. 
New  York 
Philadelphia, Pa. 

Montgomery 

Nashville 


Chicago 

Nat'l  Stockyards 


Indianapolis 
Lexington,  Ky. 


Sioux  City 
So.  St.  Paul 
Kansas  City 
Omaha 


Cincinnati 
Cleveland 


Kans5is  City, Mo.  Kansas  City, Mo. 


Kansas  City, Mo. 

Colorado : 
Denver 

Texas : 
Fort  Worth 

California: 
Los  Angeles 

Oregon : 
No.  Portland 

Maryland: 
Baltimore 

New  York: 
New  York 


Kansas  City, Mo. 
Denver 
Fort  Worth 
Los  Angeles 
No.  Portland 
Baltimore 
New  York 


New  York 


Dallas 


Chicago 


Dallas 
Chicago 

M 

Dallas 


San  Frajicisco 
Dallas 

San  Francisco 

n 

New  Xorja 
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FIELD  PERSONNEL  ACTIONS  -  LIVESTOCK  AND  MEATS  BRANCH 


310.7 


Personnel 
En?)loyment 
General 

Activity 

Recommending 
Officer 

Location 

Area  oi 
Responsibility 

io  Area  rersonnel 
Office  In: 

Insecticide  Div. 

Laboratories 

Officer  in  Charge 

New  Jersey: 
Had don 
Heights 

Haddon  Heights 

New  York 

II 

New  York: 
New  York 

New  York 

II 

II 

Georgia: 
Atlanta 

Atljuita 

II 

M 

Florida: 
Bradenton 

Bradenton 

II 

II 

Illinois : 
Chicago 

Chicago 

Chicago 

II 

Ohio: 
Cincinnati 

Cincinnati 

11 

M 

Missouri : 
St.  Louis 

St.  Louis 

II 

Insecticide 
Laboratory 

II 

Illinois: 
Chicago 

Chicago 

II 

Field  Stations 

Inspector  in 
Charge 

California: 
San  Francisco  San  Francisco 

Laboratories 

Officer  in  Charge  California: 

San  Francisco 

San  Francisco 

II 

n 

Oregon : 
Corvallis 

Corvallis 

II 

Admin. Off icer  or 
Asst. to  Chief  of 
Bramch 

Wash.^D.  C. 

Beltsville,Md. 

Washington,  D.C. 

Wool  Division 
Field  Stations 

Wool  Appraiser 

Massachusetts: 
Boston 

Boston 

New  York 

II 

Pennsylvania: 
Philadelphia 

Philadelphia 
Louisville, Ky. 

II 

II 

Illinois: 
Chicago 

Chicago 

Minneapolis , Minn . 

St. Louis,  Mo. 
St.  Joseph,  Mo. 
Vincennes  ,  Ind. 

Chic£igo 

II 

Colorado: 
Denver 

Albuquerque, N.M. 
Belle  Fourche,S.D. 
Billings ,Mont . 
Denver 

San  Franc idco 

Laramie,  Wyo. 
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310.7 


FIELD  PERSONNEL  ACTIONS  -  LIVESTOCK  AND  MEATS  BRANCH 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Ar«a  Pers?)nnel 

Office  In:. 


Wool  Division  Wool  Appraiser  Colorado: 
Field  Stations  Denver 


Texas : 
San  Angelo 


Oregon : 
Portland 


Programs  Div.  Set-aside  Order  New  York: 
Field  Stations    Representative       New  York 

Commodity  Credit 
Corp. 

Meat  Grading     Officer  in  Charge  Chicago 

Set-aside. WFA  " 

War  Meat  Board  "  " 


Riverton,Wyo. 
Roswell,  N.M. 
Salt  Lake  City, Utah 

San  Angelo 


San  Francisco 


Dallas 


Portland  San  Fraincisco 

San  Pramcisco, Calif . 


New  York 


Chicago 


New  York 


Chicago 


Consultants  WOC 


See  OMS  Instruction  312.1 
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 FIELD  PERSONNEL  ACTIONS  -  MARKETING  FACILiTIES  BRANCH  310.8 

Persoanel 
Bn^loyment 
General 

I  POLICY 

Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 

authorised  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 

themselves)  in  the  Marketing  Facilities  Branch  within  the  designated  ares  of  respon- 

sibility.    Requests  for  personnel  actions  signed  by  anyone  other  thaui  designated 
recommending  officers  will  not  be  processed. 

II  REQUEST  FOR  PERSONNEL  ACTION/  FORM  AD-517  AD-517 

Recommending  officers  shall  submit  an  original  and  one  cop.y(tw6  copies  for  separations) 
of  Form  AD-5i7|for  requests  for  personnel  actions  to  the  Area' Eersonnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 

III  BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to  sub- 
mitting Forms  AD-517   to  the  Area  Personnel  Office. 

IV  RECOMMENDING  OFFICERS 

...  Recommending  .  Area  of  To  Area  Personnel 

Activity  Officer  Location        Responsibility  Office  In: 


Pield  Offices    Chief  of  Branch  or 

Admin.  Officer        Wash.,D.  C.    All  states  in  Area     New  York 

I 

"  "  All  states  in  Area  Chicago 

2 

"  .       "  All  states  in  Area     San  Francisco 

3 

"  "  All  states  in  Area  Dallas 


Consultants  WOG  See  OMS  Instruction  312.1 


DISTRIBUTION:  A,R-07,W-07,B-I7,       Page  ' I 
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FIELD  PERSONNEL  ACTIONS 


-  MARKETING  REPORTS  DIVISION 


310.9 


Personnel 

Employment 
General 

I  POLICY 


Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves)  in  the  Marketing  Reports  Division  within  the  designated  area  of  respon- 
sibility. Except,  all  requests  for  personnel  actions  for  grades  P-3  and/or  CAF-9 • 
and  above,  must  be  sent  to  the  Chief,  Marketing  Reports  Division,  Washington ,D.  C. , 
for  approval  instead  of  to  the  Area  Personnel  Office  indicated.  Requests  signed  by 
anyone  other  than  designated  recommending  officers  will  not  be  processed. 

II  REQUEST  FOR  PERSONNEL  ACTION,  FORM   AD-517  AD-517 

Recommending  officers  shall  submit  an  original  and  one  copy  (two  copies  for  separations) 
of  Form  AD-517   for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 

III  BRANCH  OR  STAFF  DIVISION  APPROVAL 


Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to  sub- 
mitting Forms  AD-517   to  the  Area  Personnel  Office. 

IV       RECOMMENDING  OFFICERS  

.   .  Recommending  .  Area  of  To  Area  Personnel 

Activity  Officer  Location  Responsibility  Office  In: 


Chicago  Officer  in  Charge  Chicago  or  Nebraska 

Chief  of  Division  Wash.,  D.C.         Illinois  Chicago 

Indiana 
Iowa 

Michigaji 
Minnesota 

Missouri  (except  St.  Dallas 

Louis^  Chicago 
North  Dakota 
Ohio 

South  Dakota 
St . Louis ,  Mo . 
Wisconsin 

New  York  "  New  York  or 

Wash.,D.  C.       Connecticut  New  York 

Delaware 
Maine 
Maryland 
Massachusetts 
New  Hampshire 
New  Jersey 
New  York 
Pennsylvania 
Rhode  Island 
Vermont 

West  Virginia  


DISTRIBUTION:  A,W-06,W-07,  B-06,R-07  Page" 
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310.9 


FIELD  PERSONNEL  ACTIONS 


-  MARKETING  KEPORTS  DIVISION 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Atlanta 


Officer  in  Charge  Atlanta  or 
Chief  of  Division    Wash.,D.  C. 


Dallas 


Dallas  or 
Wash. ,D.C. 


Alabama 

Florida 

Georgia 

Kentucky 

Mississippi 

North  Carolina 

South  Carolina 

Tennessee 

Virginia 

Arkansas 

Colorado 

Kansas 

Louisiana 

New  Mexico 

Oklahoma 

Texas  (except  that 
part  in  Area  3) 


San  Francisco 


Saji  Francisco 
or  Wash^.D.C. 


Arizona 

California 

Idaho 

Montana 

Nevada 

Oregon 

Texas-that  part  in 

Area  3 
Utah 

Washington 
Wyoming 


Dallas 
New  York 

Chicago 
Dallas 
New  York 

Dallas 
New  York 


Dallas 

San  Francisco 
Dallas 

San  Francisco 
Dallas 


San  Francisco 


Consultants  WOC  See  OMS  Instruction  312.1 
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FIELD  PERSONNEL  ACTIONS  -  PERSONNEL  DIVISION 


310.10 


Personnel 
Ea^loyment 
General 


POLICY 


Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves)  in  the  Personnel  Division  within  the  designated  areas  of  responsibility. 
Requests  for  personnel  actions  signed  by  anyone  other  than  designated  recommending 
officers  will  not  be  processed. 

II       REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-517 


AD-5I7 


Recommending  officers  shall  submit  an  original  and  one  copy  (two  copies  for  separations) 
of  Form  AD-Bf?    for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  Appropriate  Area  Fiscal  Office. 

Ill      BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to  sub- 
mitting Forms  AD-517  to  the  Area  Personnel  Office. 


IV 


RECOMf^ENDING  OFFICERS 


Activity 


Recommending 
Officer 


Area  Personnel  Area  Personnel 
Offices  Officer 


Location 


New  York 

Chicago 

Dallas 

San  Francisco 


Area  of 
Responsibility 


New  York  City 

Chicago 

Dallas 

San  Francisco 


To  Area  Personnel 
Office  In: 


New  York 

Chicago 

Dallas 

San  Francisco 


Consultants  WOC 


See  OMS  Instruction  312.1 


DISTRIBUTI0N:A,W-07,R-07 
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FIELP  PERSONNEL  ACTIONS  -  SPECIAL  COMMODITIES  BRANCH 


31C. I  I 


Personnel 
Employment 
General 


I 


POLICY 


Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves)  in  the  Special  Commodities  Branch  within  the  designated  area  of  respon- 
sibility.   Requests  for  personnel  actions  signed  by  anyone  other  than  designated 
recoiiimending  officers  will  not  be  processed. 


II        REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-517 


AD-517 


Recommending  officers  shall  submit  an  original  and  copy  (two  copies  for  separations) 
of  Form  AD-517  for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 

Ill      BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any;  required  approvals  prior  to  sub- 
mitting Forms  AD-517    to  the  Area  Personnel  Office, 


IV 


RECOMMEND  I  fIG  OFFICERS 


Activity 


Recommending 
Officer 


Loc~tion 


Area  of 
Responsibility 


To  Area  Personnel 
Office  In: 


Admin.  Officer         lAashington,  D.C. 


Special  Coinmodities 
Representative         San  Francisco 


All  states  in 
Area  I 

All  states  in 
Area  2 

All  states  in 
Area  4 


All  states  in 
Area  3 


New  York 

Chicago 
Dallas 

San  Francisco 


Consultants  WOC 


See  OMS  Instruction  310.1 
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FIELD  PERSONNEL  ACTIONS  -  TOBACCO  BRANCH 


310.12 


Personnel 
Employment 
General 

I  POLICY 

Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves,  in  the  Tobacco  Branch  within  the  designated  area  of  responsibility. 
Requests  for  personnel  actions  signed  by  ajiyone  other  than  designated  recommending 
officers  will  not  be  processed. 

II  REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-517  AD-517 

Recommending  officers  shall  submit  an  original  and  one  copy  (two  copies  for  separations) 
of  Form  AD-517    for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 

III  BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to  sub- 
mitting Forms  AD-517    to  the  Area  Personnel  Office. 

IV  RECOMMENDING  OFFICERS 

Recommending                    .                       Area  of                To  Area  Personnel 
Ac^^v^^y  Officer  ^0^^^^°°  Responsibility  Office  In: 

Washington, D.C. 
Raleigh, N.C.  and 

Louisville,  Ky.    Alabajna  New  York 

Florida 
Georgia 
Indiana 
Kentucky 
Maryland 
Mississippi 
Missouri 
North  Carolina 
Ohio 

South  Carolina 
Tennessee 
Virginia 

Consultants  WOC  See  OMS  Instruction  312.1 

*  Restricted  to  "Return  to  Duty"  and  "Furlough  without  Pay"  for  seasonal  employees. 


Admin. Officer  or 
*Admin.  Clerk 
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FIELD  PERSONNEL  ACTIONS  -  ADMINISTRATIVE  SERVICES  DIVISION 


310.13 


Personnel 
Employment 
General 


I 


POLICY 


Officers  listed  in  this  Instruction  are  designated  as  recommending  officers  and  are 
authorized  to  submit  requests  for  field  personnel  actions  for  all  employees  (except 
themselves)  in  the  Administrative  Services  Division  within  the  designated  areasof 
responsibility.    Requests  for  personnel  actions  signed  by  anyone  other  than  designated 
recommending  officers  will  not  be  processed. 


II       REQUEST  FOR  PERSONNEL  ACTION,  FORM  AD-517 


AD-517 


Recomm.ending  officers  shall  submit  an  original  and  one  copy  (two  copies  for  separations) 
of  Form  AD-517    for  requests  for  personnel  actions  to  the  Area  Personnel  Office  listed. 
The  Area  Personnel  Office  shall  forward  the  copy  to  the  appropriate  Area  Fiscal  Office. 

Ill      BRANCH  OR  STAFF  DIVISION  APPROVAL 

Recommending  officers  are  responsible  for  obtaining  any  required  approvals  prior  to  sub- 
mitting Forms  AD-5!7   to  the  Area  Personnel  Office. 


IV 


RECOKMENDING  OFFICERS 


Activity 


Recommending 
Officer 


Location 


Area  of 
Responsibility 


To  Area 
Personnel  Office 
In: 


Area  Administrative 
Services  Division 


Leased  V/ire  Service 


Area  Administrative 
Services  Officer 


New  York  City    New  York  City       New  York 


Chairman  or  Vice 
Chairman,  Joint 
Operating  Committee 


Supervisor,  Leased 
Wire  Service 


Chicago 
Dallas 

San  Frajicisco 


Boston 

Philadelphia 
New  York 


Chicago 


Chicago 
Dallas 

San  Francisco 


Boston 

Philadelphia 
New  York  City 


Chicago 


Kansas  City, Mo. Kansas  City, Mo. 
San  Francisco    San  Francisco 


Chicago 
Dallas 

San  Francisco 


New  York 


Chicago 
Dallas 

San  Francisco 


Consultants  WOC 


See  OMS  Instruction  312.1 
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